Reqular Student Employment Checklist

Start Date: The new employee must complete onboarding to include the 1-9 form and
the ePAF must be fully approved before any employee can begin work; however, the

start date can be any chosen date.

Pay: Hourly

Background Check Required: Depends upon circumstance, use link below.

Length of Work Assignment: Active until terminated if the student meets the Student

Employment and Eligibility requirements, use link below for further guidance.

Additional Approvals Needed: N/A

Additional Resources

Non-Benefit Eligible Hiring Type Grid

Payroll Schedule


/services/humanresources/documents/Non-Benefit_Eligible_Hiring_Type_Grid.pdf
/services/payroll/Timekeeping/Signoff.php
/services/humanresources/Hiring/Search_Process/Background_Checks.php
https://wichitaedu.sharepoint.com/:x:/s/ITS-TrainingResources/EeFH9urCIXtMsQQLhc0rXycB_DD5n-d3GDnKhXecxMK8pg?e=5vTypg
/services/humanresources/Hiring/Student_Hiring/Schedule.php

